
 

Appointments policy 
 
Outcome statement 
The best applicants are appointed through a fair, rigorous appointments process. 
 
To assist in the appointment of quality staff to any vacancy that may arise, appointment committees with expertise 
relevant to the vacancy will be selected to carry out the appropriate appointment procedures. In accordance with 
the regulatory requirements for safety checking under the Children’s Act 2014, we demonstrate our commitment to 
the safety of children by adopting appropriate safety checking practices when employing school staff, whether core 
workers, volunteers or other. This policy is used in conjunction with Fairburn School procedures on safety checking, 
Police vetting and screening. 
 
The board delegates authority to determine the composition of the various appointment committees according to 
the schedule outlined below. Appointment of the principal is the responsibility of the board, which will determine 
the process and seek NZSTA advice. 
 
The principal must ensure that: 

▪ appointment of deputy principals, senior teachers will involve an appointment committee consisting of the 
principal and a board trustee 

▪ unless determined otherwise by the board, appointment of all other teachers, part-time teachers, long-term 
relieving teachers and non-teaching staff will be the responsibility of the principal in consultation with the 
board chair or delegate where deemed necessary 

▪ procedures are in place and fully implemented that meet all legislative requirements regarding safety 
checking, Police vetting and screening of all staff. 

 

 
Procedures/supporting documentation 
Police vetting & Safety checking procedure 
Interview matrix, Reference Checking 
 
Monitoring 
Board to enter own monitoring and reporting procedures. 
Legislative compliance 
Collective employment agreements 
Employment Relations Act 2000 
Children’s Act 2014 
 

https://www.education.govt.nz/school/running-a-school/employing-and-managing-staff/collective-agreements
http://www.legislation.govt.nz/act/public/2000/0024/109.0/DLM58317.html
http://www.legislation.govt.nz/act/public/2014/0040/latest/whole.html#DLM5501618

